
LESSON / LEARNING PLAN
	Course Title:
	Qualification aim

	Module/Unit Title: From qualification syllabus

	Time(s): 
	From–to
 + length of session
	

	Teachers: 

	All teachers involved in this session

	Date: 
	Very important
	Group size:
	Total expected

	Site: 
	Useful if college on different campuses 
	Room no:
	Continuity
	Week no: 
	Check against SOW


	Known absences:
	When an absence has been notified prior to the session note the name and reason for the absence.

	Unknown absences:
	Note the name of any student you expected who has not turned up. If a student has missed several sessions, particularly if no reason has been given, note the n umber of absences and your proposed actions. 


Session direction

	Lesson Aims: Clarity is important. Make this comprehensive

	Learning outcomes: By the end of the session all learners will be able to:
	Differentiated learning outcomes: 

	1. No more than two or three. Must be measurable

	Note here your expectations of differing progression within the group 


	Resources needed
	Use of ILT

	· What do you need to deliver your session’s input? 

	· Identify opportunities for students to use ILT – when, where etc



Key/Basic/Functional Skills development
	Communication/Literacy

· How will you aid the students’ development?

	Information Communication Technology

· How will you aid the students’ development?

	
	

	Application of Number/Numeracy
	Wider/Social Skills 

	· How will you aid the students’ development?

	· How will you aid the students’ development?


Consideration of individual needs

	The needs of individual learners.  Please attach group profile if helpful 

	Identify here any specific learner needs, no full names but initials can be used to make reference. In cases where the teacher needs to approach a student in a different manner. An assessor notes your knowledge of your students




	Health and Safety

	· Necessary in every session not just practical sessions where specific equipment is used.



	Equality and Diversity Matters Addressed During Lesson

	· This shows your awareness of the importance of involving all students and how you plan to include E&D in your session



	Timings
	Topic/Teacher activity
	Student activity
	How learning is assessed?

	xx-xx
	Always start with registration and introduction to the session
	What will your students be doing
	

	xx-xx
Split the session into manageable chunks


	Part 1 of your input. 
Salient points to be covered.

The start of today’s journey 

How are you to deliver it?
	List each and every activity you have scheduled your students will carry out in order to take an active part in the journey
	· What methods will you use to check learning has taken place?
· Note both internal and external assessment needs
· Formal or informal

	xx-xx
	Part 2 of your input. 

Salient points to be covered.

The middle of today’s journey 

How are you to deliver it
	List each and every activity you have scheduled your students will carry out in order to take an active part in the journey

	· What methods will you use to check learning has taken place?
· Note both internal and external assessment needs
· Formal or informal

	xx-xx
	Ensure include breaks of the session period allows (length of time)

	xx-xx
	Part 3 of your input. 

Salient points to be covered.

The middle of today’s journey 

How are you to deliver it
	List each and every activity you have scheduled your students will carry out in order to take an active part in the journey

	· What methods will you use to check learning has taken place?
· Note both internal and external assessment needs
· Formal or informal

	xx-xx
	Briefly recap  the topics covered

Issue home study

Remind of work to be handed in 
	Students to collect any necessary paperwork, assessment criteria
	· Ensure each student knows what is expected before or for the next session


	Role of Learning Support Assistant/ Worker

	If a LSA in attendance note name and for which students


	Session Evaluation.  Consider what went well, areas for improvement, points to take forward

	

	

	

	

	

	


If any formal assessments have taken place it is a good idea to note them down.

Very useful iIf a student loses paperwork or an assessment is challenged.
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